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Completing the Athletics Registration Form 
This documentation will provide directions to parents of athletes on how to complete the Athletics registration process. 

Application 

Focus SIS 

Audience  
Parents of BCPS athletes 

Instructions 
1. Log into the Focus Parent Portal.  Click on Forms then select Athletics Registration. See Figure 1.

Figure 1 

2. The registration form will populate.  NOTE: There are hyperlinks that will take parents to additional documentation,
Physical Forms, and proof of insurance for the student is required to complete this process and will need to be
uploaded in the Misc section at the end of the form. See Figure 2.

Figure 2 
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3. When clicking either link, Physical Forms or Student Accident Insurance, the form or information will populate in a
separate browser window. See Figure 3 and Figure 3a.

Figure 3 

Figure 3a 

4. Scroll down to Athletic Permit and select appropriate student from the drop-down. See Figure 4.

Figure 4 
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5. After selecting the student, the Student and School Information will automatically populate.  Please select the 
Parent/Guardian Name from the drop-down menu. The Parent/Guardian contact phone number will populate.  
Please complete the required address fields. See Figure 5. 

 
Figure 5 

 
6. Select an emergency contact from the After School Emergency Contact information. If there is not an appropriate 

option in the drop-down select Not Listed – Will Notify School and contact the school with that information. 
Complete the Doctor/Hospital Information and fill in the Insurance Provider info.  Click the acknowledgement check 
box under Athletic Permit Acknowledgement. NOTE:  All required fields will be highlighted in red and must be 
completed to proceed to submission.  See Figure 6. 

 
Figure 6 
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7. Scroll down to Concussion Form and answer all questions.  NOTE:  If any of the responses are Yes, more required 
information will need to be filled in. See Figure 7. 

 
Figure 7 

 
8. Scroll down. The following areas will need to be viewed and acknowledged, Concussion Awareness Information 

form, Heat Acclimatization Guidelines, and Sudden Cardiac Arrest Information (click directly on any of the “click 
here” links to view the forms).  Click the acknowledgement boxes following the forms links. See Figure 8. 

 
Figure 8 
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9. Scroll to the Medical Eligibility section.  Select a date from the calendar of the date the student’s physical was 
performed.  Please acknowledge the Health History and Pre-Participation Physical Evaluation Acknowledgement 
by clicking on the check box.  See Figure 9. 

 
Figure 9 

 
10. Scroll down to Parent Agreement and Acknowledgement for Student Participation.  Select the appropriate sport 

from the drop-down menu and click on the Consent to participate in selected sport check box. See Figure 10. 

 
Figure 10 
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11. Scroll down to Parent Agreement and Acknowledgement section.  Click the check box Received, read, and 

understand the information sheets.  Proof of Insurance and Physical Examination Form must be uploaded in the 
Misc section at the end of this form before Athletics registration is considered complete.  To upload the forms, 
click Select and follow the prompts to upload the documents.  Click Submit Request when done. See Figure 11. 

 
Figure 11 

 
12. Once submitted, a message will appear confirming submission.  See Figure 12. 

 
Figure 12 




