Setting Up Users in Google Chrome

In the spring of 2019 BCPS activated district managed Google accounts for all teachers, staff, and students.

With this change, BCPS users now have access to Google Drive and Google Apps for Education in addition to
OneDrive and Microsoft products.

Staff members, and students, can log into their BCPS Google account from the Chrome browser on their

Windows device. This will closely mirror the experience that elementary students have on Chromebooks and
give staff members access to Google resources.

Remember that when working on a BCPS computer, or the network, there is no assumption of privacy. Linking
a personal Google account could make certain information, including browsing history, available to BCPS.
BCPS devices and networks are for professional use only.

How are you logged into Chrome?

Not Logged Logged in with Logged in with
In BCPS Account Personal Account

4 L

Log into Add BCPS Google
BCPS Account Account

Accessing BCPS Google Resources

Important Note: Linking a personal Google account could make certain information, including browsing history, available to BCPS.
BCPS devices and networks are for professional use only.
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Log into BCPS Account

1. Open the Chrome browser and click on the user icon in the upper right-hand corner of the screen (1) and
then click Turn on sync (2). NOTE: If the user icon (1) is not the generic grey shown, then the
browser is already logged in with a Google account, perhaps a personal one. (see Adding a BCPS
Google Account and/or Removing a Google Account in this document.)

@—* o

Syne and personalize Chrome across your

devices

Or Passwords :
B Payment methads @

Q  Addresses and more

B COpen Guest window
2t Manage people

1B Close all your windows

2. Log in with your full BCPS email address and BCPS password.

Google

Sign in to Chrome

Sign in with your Google Account to get your

bookmarks, history, pas

ds, and other settings

on all your devices

[ mfort@beps.orgl ’

Forgot email?
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3. A message will appear to link your Chrome data. Click Link data acknowledging that BCPS has control
of the data in the account.

Link your Chrome data to this account?
B3 This account is managed by beps.org

You are signing in with a managed account and giving its administrator control over your
Google Chrome profile. Your Chrome data, such as your apps, bookmarks, history,
passwords, and other settings will become permanently tied to mfort@bcps.org. You will
be able to delete this data via the Google Accounts Dashboard, but you will not be able to
associate this data with another account. You can optionally create a new profile to keep

your existing Chrome data separate. Learn more

Link data Create a new profile Cancel

4. Click the Settings button. (Clicking the Yes, I’m in button shares ALL information by default.)

p
M

Turn on sync?

Sync your bookmarks, passwords, history, and more on all your devices
Google may use your history to personalize Search, ads, and other Google
services

You can always choose what to sync in settings

Settings / Gancel

5. Click the Manage Sync arrow.

Q_ Search settings

< Sync and Google services @

Michael Fort
Cancel Confirm
0 Setup in progress

Manage sync »
Control how your browsing history is used to personalize Search, ads, and more A
Data from Chrome sync A

Encryption options
For added security, Google Chrome will encrypt your data

@  Encrypt synced passwords with your Google username and passwerd

Encrypt synced data with your own sync passphrase. This doesnt include payment
methods and addresses from Google Pay.

@]
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6. The Sync everything switch (1) is automatically selected. To choose what is to by synced from device
to device, click the switch (1) and then turn on and off the items to be synced from the list below it.
After selections are made, click Manage sync (2).

€ Manage sync @
™~ 1)
2, U

Sync everything -

Apps

Bookmarks

Extensions

History

Settings

Themes

Open Tabs

Passwords

Addresses, phone numbers, and more

Payment methods and addresses using Google Pay

7. Click Confirm to complete setup.

€ Sync and Google services @)

Michael Fort

) Cancel
@ Setup in progress...

8. Note: Messages will start to appear that correspond to extensions that are forced installed in the BCPS
Google domain. Individual extensions can be turned on an off by right-clicking them (1) and selecting
Manage Extensions (2) then turning them off (3). (See graphic on next page.)
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Office365 [B§  Read The Web

0—*\ g ®Q ¢oe
Liaison Listing &3 Login  PB ODL Resource \

B slackboard & C&I  Q Destiny

W GoGuardian Accou..  [@] Schoology P TSS
: Options
Q_  search extensions Ba Installed by your administrator
@ Hide in Chrome menu

= m Read The Web ‘/\ Manage extensions
On B

n

In the upper right-hand corner of the chrome browser an icon will indicate that the BCPS account is
logged in.

— x

* D3 ® o ¢ 0 :
65 P PDCyde @ Pearsond xt »

Accessing Google Resources

1. Open the Chrome browser and go to www.google.com and be sure to be logged into your BCPS
account.

2. Click on the Launcher to reveal the available Google resources.

/’v =0
Account Gmail D"”@
B B
Classroom Docs Sheets
Slides Calendar Mest
Sites Contacts

More
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http://www.google.com/

Adding a BCPS Google Account

Important Note: These directions describe how to add the BCPS Google account when a personal account is
already connected. Linking a personal Google account could make certain information, including browsing
history, available to BCPS. BCPS devices and networks are for professional use only.

1. Open the Chrome browser and click the user icon in the upper right-hand corner of the screen (1) and
select Manage People (2).

— X

x @ @ :
. . »
| &8 °yncing to |

""JQ m -.'hael;fcr:’i’@cn‘

G Manage your Google Account

©Ov Paszwords
B Payment methods
Q@  Addresses and more @

B Open Guest window /

Manage people I}

&

1B Close all your windows

2. Click the Add person button.

¢

3. Type a meaningful name for the account (i.e. BCPS Account) (1) and click the Add button (2). It does
not matter what icon is chosen as it will revert to the BCPS Google account icon of the first initial.
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Add person o
BCPS Account //
i = w9 &

¥@u @6

7 e & »

Create a desktop shortcut for this user

4. Click the Already a Chrome user link.

Set up your browser in a few simple steps

Make Chrome your own

\Already a Chrome user? Sign in

5. Sign in with your BCPS credentials (BCPS full email address and password).

Google

Sign in to Chrome

Sign in with your Google Account to get your
bookmarks, history, passwords, and other settings
on all your devices

mforn@bceps.org

Forgot emall?

NOt your computer? Use Guest mode 10 $ign in privately

Learn more

Crca.lo eeomm m
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6. Click the Link data button that acknowledging that BCPS has control of the data in the account.

X
Link your Chrome data to this account?

B This account is managed by beps.org

You are signing in with a managed account and giving its administrator control over your
Google Chrome profile, Your Chrome data, such as your apps, bockmarks, history,
passwords, and other settings will become permanently tied to mfort@bcps.org. You will
be able to delete this data via the Google Accounts Dashboard, but you will not be able to
associate this data with ancther account. Learn mare

\ Link data Cancel

Cat Mhrama acvunnir Adafanl¥ hrawnicar

7. Click the Settings button. (Clicking the Yes, I’m in button shares ALL information by default.)

r
0

Turn on sync?

Sync your bookmarks, passwords, hastory, and maore on all your dévices

h, ads, and other Google

8. Click the Manage Sync arrow.

4 Sync and Google services @

Mchael Fu[t -
Cancel Confirm
® Setup in progress

Syne
Manage sync \ k
Control how your browsing history is used to personalize Search, ads, and more B
Data from Chrome sync A
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9. The Sync everything switch (1) is automatically selected. To choose what is to be synced from device
to device, click the switch (1) and then turn on and off the items to be synced from the list below it.
After selections are made, click Manage sync (2).

€ Manage sync @

2 1
Sync everything

Apps

Bookmarks

Extensions

History

Settings

Themes

Open Tabs

Passwords

Addresses, phone numbers, and more

Payment metheds and addresses using Geogle Pay

10. Click Confirm to complete setup.

€ Sync and Google services €]

Michael Fort

) Cancel
@ Setup in progress..

11. To open your BCPS Google account, click the user icon (1) and select the name for the account (2).

o
»
7MW  Syncing to
'F @® michaelgfort@gmail.com

G Manage your Google Account

Or Passwords

B Payment methods @
Q9 /—/

Addresses and more

Michael
Open Guest window

Manage people

[ I - - R - ]

Exit Michael
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12. Notice that a new instance of the Chrome browser opens, one for each account.

Removing a Google Account

Linking a personal Google account could make certain information, including browsing history, available to
BCPS. BCPS devices and networks are for professional use only. These directions document how to remove a
personal Google account.

1. Open the Chrome browser and click the user icon in the upper right-hand corner of the screen (1) and

G

©

B & o

select Manage People (2).
=

| 7N Syrcing to @
'F s michaelgfort @l

x

@ [
»

Hom

Manage your Google Account

Passwords
Payment methods
Addresses and more @

Open Guest window /—/

Manage people l}

Close all your windows

2. Hover over the picture for the personal account that is to be deleted with the mouse. This will reveal
three dots in the upper right-hand corner. Click the three dots.

Michael Michael
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3. Select Remove this person.

Michael
michaelgfort@gmail.com

Remove this person

Michael

4. Click the red button (Remove this person) to complete the process.
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